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Job Title: Marketing Coordinator 

Reports to: Marketing Director 

Schedule: Part-Time or Full-Time 

Salary: $25-$28/hour 

Marketing Coordinator 

Job Description: (Marketing Coordinator) 

Our busy, high-end Medical Spa is looking for an outgoing individual with excellent customer service skills who loves 

interacting with people. We are growing and we want you to grow with us! 

 

About Us:  

We want to leave a meaningful impact on people, whether by providing superior outcomes or simply making their day better 

than it was before they walked in. It is important to us that those who choose to come into our space and entrust us with their 

time feel the full extent of how much we care about them. 

 

Job Overview: (Marketing Coordinator) 

The Marketing Coordinator at Dream Spa Medical oversees all in-house marketing initiatives, including email campaigns, 

graphic design, flyers, and CRM support through GoHighLevel. The Marketing Coordinator is responsible for in-office 

marketing such as lobby and treatment room visuals, TV displays, and before-and-after photo setups, ensuring the brand is 

consistently represented throughout the spa. The role also supports content creation for digital platforms, manages Shopify, 

supports aspects of the company website and oversees marketing materials and supplies. 

 

Objectives: (Marketing Coordinator) 

Develop and execute in-house marketing initiatives, including email campaigns, graphic design, flyers, and CRM workflows in 

GoHighLevel. 

Maintain cohesive in-office marketing across lobby and treatment rooms, including TV displays, digital screens, and before-

and-after photo setups. 

Ensure consistent brand presentation throughout all physical and digital touchpoints. 

Support content creation for digital platforms to enhance brand visibility and engagement. 

Manage and update the company website and Shopify to ensure accurate, optimized, and timely information. 

Oversee the organization, inventory, and ordering of marketing materials and supplies. 

 

Full-Time Benefits: 

Opportunities for Growth: We provide career growth paths and help you along your career journey with paid training and 

development. 

Performance-Based Bonuses. 

Health Insurance. 

401k. 

Paid Time Off. 
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